[Ipunoxenue 8
K Y4eTHOM IOJUTHKE MKY «lIb VCII
AIIT'O»

IookeHME 0 CAYKeOHBIX KOMAHIHMPOBKAX
1. O0mMe mMoJI0KeHUA

1.1. Hacrosimee IlonoxkeHue omnpenenser NOpsSI0K OpraHU3alUdd CIIyKEOHBIX
KOMAaHJMPOBOK COTPYJIHHUKOB YUYpeXIEeHHs Ha Tepputopun Poccum um 3a ee
peiesIaMu.

[lonoxeHnue pacrnpocTpaHseTcs Ha TNpeJCTaBUTENIed PYKOBOJCTBA, HHBIX
aAMUHUCTPATUBHBIX  COTPYJHHUKOB,  COTPYJAHUKOB  BCIOMOTATENIbHBIX U
(GYHKIHMOHATIBHBIX CTPYKTYPHBIX TOJpA3/IeNieHud, a TakKe Ha BCEX HHBIX
COTPYIHHKOB, COCTOSIIIIUX C YUYPEKACHUEM B TPYAOBBIX OTHOLICHUSX.

1.2. Hacrosiiee [lonokeHne He pacnpoCTpaHSETCs Ha MOE3/AKH 3a TPAHULY IO
IIEPCOHAIIBHBIM MPUIIALICHUSM C OIUIATOM 3a CYET NPUHHUMAIOIIEW CTOPOHBI B
3apyOeXHbIE HAay4YHbIE OpraHu3alud, C KOTOPBIMU Yy YUYPEKICHHUS HET
JICVUCTBYIOIIUX COTJIAIIEHUN O COTPYAHUYECTRBE.

JIns yKa3aHHBIX MOE€3I0K B OTIEIBHBIX CIy4asx IO NMHCbMEHHOMY 3asBICHUIO
COTPYIHHKAa MOXET OBbITh MPEAOCTaBIEH OTIYCK 0€3 coxpaHeHHUs 3apaboTHOM
I1aThl, IPOJOJIKUTENBHOCTh KOTOPOTo onpeaesnsaerca aupekropom b .

1.3. Cny>keOHOM KOMaHJIUPOBKOW COTPYJIHHUKA SBIISIETCSA MOE3JKAa COTPYIHHUKA IO
pacnopsbkeHuto nupekropa b wim pykoBoauTENsl CTPYKTYPHOIO MOApa3AeIeHUs
(MHOTO YHOJHOMOYEHHOI'O JIOJDKHOCTHOTO JIMIa) Ha OINpEAENICHHBIH CPOK BHE
MeCTa TOCTOSIHHOM pa0oThl MJisi BBIMOJHEHUS CIIYKEOHOTO MOpy4YeHUs: JmOo
y4acTUsi B MEPOINPHUATHSIX, COOTBETCTBYIOIIMX YCTABHBIM LIEJISIM W 3aJayam
YUPEKACHUS.

1.4. OCHOBHBIMHM 33Ja4aMH CITY>K€OHBIX KOMAHIUPOBOK SIBIISTFOTCSI:

. pelieHre  KOHKPETHBIX  3aJad  MPOMU3BOJICTBEHHO-XO3AMCTBEHHOM,
(GbUHaHCOBOM M MHOMU JEATEIHHOCTU YUPEKIACHUS;

. OKa3aHUE OPraHU3aAlMOHHO-METOJAMYECKON M MPAKTUYECKOW IMOMOIIUA B
OopraHu3alyu 00pa3oBaTeIbHOTO MPOoIlecca;

. npoBeJieHHe  KOH(EpeHIMi, COBEIlaHWM, CEMHUHApPOB UM  HWHBIX
MEPOIPHUITUNA, HENOCPEACTBEHHOE YYaCTHUE B HUX;

. u3ydyeHue, oOOOIIeHHEe W pacnpoCTpaHEHUE ONbITa, HOBBIX (OpPM U

METOJI0B PabOTHI.

1.5. He sBasitoTcst ciy>keOHBIMU KOMaHIUPOBKAMHU:

. CITy’K€OHBIC TTOE3]IKU COTPYAHUKOB, JOJKHOCTHBIE O0S3aHHOCTH KOTOPBIX
MPEANoaraloT pa3be3qHON XapakTep paboThl, €CIU HHOE HE MPEIyCMOTPEHO
JIOKJIBHBIMU WJIM HOPMATUBHBIMM MIPABOBBIMHU aKTaAMM;

. MOE3JKH B MECTHOCTb, OTKYZa COTPYAHUK II0 YCIOBUSIM TPAHCIOPTHOTO
COOOIICHHS M XapaKTepy pabOThl UMEET BO3MOXKHOCTh €XKETHEBHO BO3BPAIAThCS



K MECTOXHUTEIhCTBY. Bompoc o0 1enecooOpa3HOCTH H  HEOOXOIUMOCTH
€KEHEBHOTO BO3BPAILICHHUS COTPYJAHHUKA M3 MECTa CIy)KEOHOM KOMaHIUPOBKH K
MECTOXKUTEIBbCTBY, B Ka)XXIOM KOHKPETHOM ClIydae OMpEeessaeT PYyKOBOJIUTEIb
CTPYKTYPHOT'O MOJIpa3IeJICHHs, OCYIIECTBUBIINM KOMaHIUPOBAHUE COTPYTHUKA;

. BBIC3/IbI 1O JIMYHBIM BompocaM (0€3 MpOu3BOJACTBEHHONW HEOOXOJIMMOCTH,
COOTBETCTBYIOIIIETO JOTOBOPA MJIM BbI30BA MPUTJIAIIAIONICH CTOPOHBI).

1.6. City:xeOHbIC KOMaHIUPOBKH MOAPA3ACIISIIOTCS Ha!

J IJIaHOBBIC, KOTOPLIC OCYIICCTBIIIOTCSA B COOTBETCTBUHN C YTBCPIKACHHBIMU
B YCTAHOBJICHHOM IIOPAJKC INIAHAMHW U COOTBCTCTBYIOINMMU CMCTAMMU,
U BHCIUIAHOBBIC — JUII PCHICHHA  BHC3AallHO  BO3HMKIIHX HpOGJ’ICM,

TpeOYIOMUX  HEMEUICHHOTO  pPacCMOTPEHHs, JMOO B  HWHBIX  CIydasx,
MPEAYCMOTPETh KOTOPHIE 3a0JIarOBPEMEHHO HE MPEJICTABIISIETCS BO3MOXKHBIM.

1.7. KomanaupoBaHue pykOBOJAUTEIEH OT/AENIOB (HAMpaBICHUM, MOAPA3ACICHUN)
JIOITyCKAETCsl TOJIBKO B CIIy4asX, €CJIH 3TO HE BBI30BET HAPYILICHUN B HOPMaJIbHOM
peKrMe BEIEHUS MPOU3BOACTBEHHOTO MpoLIEcca.

B ciyyae koMaHaupoBaHUs PYKOBOAsLIEro cocraBa aupekrop LIb Ha3zHaudaer
JUI0, BPEMEHHO HCHOJHSAIONMIEe OO0S3aHHOCTH YOBIBIIETO COTPYAHHMKA, C
BO3JIO)KEHHEM HAa HEro Ha I[EepUoJ] KOMAaHJIUPOBKU BCEX JIOJHKHOCTHBIX
0o0s3aHHOCTEM M TMpaB KOMaHJIUPOBAHHOTO COTPYJIHWKA, BKJIOYas IIpaBa,
MPEAOCTaBICHHBIE KOMaHJANPOBAaHHOMY COTPYIHUKY Ha OCHOBaHUHU
JIOBEPEHHOCTH.

1.8. 3ampemiaercss HampaBi€HUE B CIy>K€OHblE KOMAaHIUPOBKH OEpPEMEHHBIX
YKEHIIIHH.

1.9. HanpaBnenue B ciiykeOHble KOMAHAMPOBKU >KEHIIUH, UMEIOIIMUX JETeH B
BO3pacTe N0 TPEeX JIeT, JAOMYCKAETCs TOJbKO C MX MUCBbMEHHOTO COTJIacusl MpH
YCJIOBUHU, YTO OTO HE 3alpelieH0 UM B COOTBETCTBUU C MEIUIUHCKUM
3aKiaroueHreM. [Ipu 3TOM JKEHIIMHBI, UMEIOIME AETEH B BO3PACTE 0 TPEX JIET,
JOJDKHBI OBITh 03HAKOMJICHBI B MMCbMEHHOU (hOpME CO CBOUM IPAaBOM OTKa3aThCs
OT HaIlPaBJICHUS B CIY>KEOHYIO KOMaHIUPOBKY.

1.10. B ciyxeOHbIE KOMAHIUPOBKU TOJIHKO C MUCHMEHHOTO COTJIacHus JIOMYCKAeTCs
HaIpaBJIATh:

. MaTepeil W OTIIOB, BOCHHTHIBAIOMIMX 0O€3 cympyra (Cympyru) nered B
BO3pACTE JI0 IIAATH JIET;

. COTPYHUKOB, UMEIOIINX JIETCH-UHBAIUIOB;

. COTPYJHHUKOB, OCYILIECTBIISIONINX YXO/1 32 OOJIbHBIMHU WICHAMU UX CEMEH B
COOTBETCTBHUH C MEAUIIMHCKUM 3aKJIIOUCHUEM.

[Ipu 3TOM Takue COTPYTHUKHU NOJKHBI ObITh O3HAKOMJICHBI B TUCHbMEHHON (hopme
CO CBOMM ITPAaBOM OTKAa3aThCsl OT HAMPABJICHUS B CIIYKEOHYIO KOMaHIUPOBKY.

1.11. He nomyckaercss HampaBi€HHE B KOMaHAUPOBKY M BblJjaya aBaHca
COTPYIHHUKAM, HE OTYUTABIIUMCS 00 U3PACXOJOBAHHBIX CPEIICTBAX B MPEABLAYIIEH
KOMaHJIUPOBKE.



2. Cpok ¥ pe:kuM KOMAaHIAMPOBKHU

2.1. Cpok KOMaHIIUPOBKU COTpyaHUKa (kak 1o Poccuu, Tak u 3a pyOex)
onpenenser qupektop LIb ¢ yuetom oO0beMa, CIIOKHOCTA U JIPYTUX OCOOEHHOCTEH
CIIy’K€OHOTO MOPYUYECHUSI.

2.2. ®akTuyeckuil CpoK MNpeObIBaHUS COTPYAHHMKA B MECTE KOMaHIUPOBAHMS
OTIpEJIEIISIETCSl M0 MPOE3AHBIM JOKYMEHTaM, MPEJICTABIIEMbIM PAOOTHUKOM IIO
BO3BpAIICHUN U3 CIIy)keOHOM KoMaHIupoBkH. B cimyuae mpoe3ga paboTHHKA K
MECTy KOMaHAMPOBAHUS WM OOpaTHO K MECTy padOThl HAa JIMYHOM TPAHCIIOPTE
dbakTHYeCKuil CpPOK MpeObIBAaHUS B MECT€ KOMAHIWPOBAHHS YKa3bIBaCTCS B
CITy>KeOHOM 3aIucKe.

CnyxeOHyl0 3amucKy paOOTHHK TI0 BO3BpAIICHUM U3  KOMaHJUPOBKHU
MIPEICTABIIIET PadOTOAATENIO OJTHOBPEMEHHO C OINPaBIATEIHHBIMHA JTIOKYMEHTAMHU,
MOATBEPKIAIOIMMHU UCTIOIB30BaHUE JIMYHOTO TPaHCIOPTa (IMyTEBOM JIHCT, CUETA,
KBUTAHIUU, KACCOBBIC YEKH U T. 1I.).

JlueM BwI€37a COTPYAHMKA B KOMAaHIUPOBKY CUHTAETCS [I€Hb OTIPABICHUS
camoJlieTa, aBTo0yca WM APYroro TPaHCIOPTHOTO cpenctBa u3 1. [IpoBuaeHus
(W11 MECTOHAXOXACHUSI 000COOJIEHHOTO MOJPA3CICHUS), & THEM MPUOBITUS U3
KOMaHJIUPOBKHU — JIEHb MPUOBITHUS TPAHCIIOPTHOTO cpeicTBa B 1. [IpoBueHus.
[Ipu ormpaBieHWH TPAHCHOPTHOTO CPEACTBA J0 24 4acOB BKIIOUUTEIHHO JHEM
BBIOBITHSA B KOMAaHJIUPOBKY CUMTAIOTCS TEKyIIHe CYyTKH, a ¢ 00 yacoB u mozxe —
CIIEYIOIINE CYTKH.

B cnydae ecnam cTaHIOMSA, NPUCTaHb WM a’pONOPT HAXOIATCA 3a YepTOr
HACEJICHHOTO IIyHKTa, YYWTHIBACTCS BpeMs, HE0OXomuMoe IS Mpoe3za [0
CTaHIIUH, MPUCTAHU WA a’pornopTa. AHAJIOTHYHO OIpEAeIsieTCs] IeHb TpHe3aa
paboOTHHKA B MECTO MTOCTOSTHHOU PabOTHI.

Jlenb BbI€3a B CIY)KEOHYIO KOMaHAMPOBKY (ZIeHb TpHUe3[a W3 CIIyKeOHOU
KOMaHJIMPOBKH) OMpPEAEISIETCS 0 PErHOHaJbHOMY BpPEMEHH OTIIpaBJICHUS
(MpUOBITHS) TPAHCTIOPTHOTO CPEICTBA B COOTBETCTBUH C PACIIMCAHUEM JBUKCHUSI.
B cnydae otnpaBiienust (MpuOBITHS ) TPAHCTIOPTHOTO CPEJICTBA BO BpEMsI, OTIIMYHOE
OT pacnucaHus, (paKTUYecKoe BpeMsi OTIpaBieHUsS (MIPUOBITHS) MOITBEPKIACTCS
COOTBETCTBYIOIIUMH CHpPAaBKaMHU HIJIA 3aBEPEHHBIMH OTMETKAMU Ha TMPOE3IHBIX
owerax.

2.3. Ha coTpyaHuKa, HaxOIsIIETOCsd B KOMaHAUPOBKE, PACIPOCTPAHSAECTCS PEKUM
pabouero BpeMeHH, U TIpaBuIIa paclopsiika OpraHU3alud, KyJa OH KOMaHIHPOBaH.
BwmecTo mHel oTmpIxa, He MCIOIB30BAaHHBIX 32 BPeMsl KOMaHIUPOBKH, APYTHE THU
OTIbIXa TIOCJIC BO3BpAIICHHWS W3 KOMAHAWPOBKH HE MPEAOCTABIISIOTCS.
VckITroueHre COCTaBJISAIOT CIIy4dau, KOTJa MEPOIPHUATHS, Ha KOTOPBIC COTPYIHHK
KOMaHJMPOBaH, TMPOXOJMWIA B BBIXOJHBIE JHM JIMOO WHBIE JHU OTJbIXA,
YCTaHOBJICHHBIE B COOTBETCTBHH C 3aKOHOJATEIHCTBOM U [IpaBunmamu TpymoBOTrO
pacrnopsika.

B cnydasx, korma COTpPYOHUK CIENHMATbHO KOMAaHIUPOBAaH it PabOThI B
BBIXOJIHBIC WJIM TPa3HUYHBIE U HEpaOouue JTHH, KOMIIEHCAlUs 3a paboTy B ITH
JTHU BBITUTAYMBAETCSI B COOTBETCTBHH C JICHCTBYIOIIMM 3aKOHO/IaTeIHLCTBOM. Eciu
COTPYIHHUK OTOBIBa€T B KOMAHIUPOBKY JIMOO TPHOBIBAET M3 KOMAaHIUPOBKU B



BBIXOJIHOM J€Hb, €My IOCJE BO3BPAILECHHS M3 KOMaHIUPOBKU MPEIOCTABISIETCS
Jpyroi 1eHb OT/bIXA.

2.4. B ciyuae HEBO3MOXHOCTU BO3BpAILUEHUS COTPYIHUKA M3 KOMAaHJIUPOBKHU B
YCTaHOBJIEHHBIE CPOKM BCJEICTBUE HENPEOJOJMMOM CHJIbI WM MHBIX HE
3aBHUCSILUX OT HETO 00CTOSATENBCTB KOMAaHANPOBKA MOKET OBITh MPOJIJICHA.

®dakT HaIM4US TaHHBIX OOCTOSATENBCTB JOJDKEH OBITh MOATBEPIKIECH MPOBEACHHOM
CIIy’)Ke€OHOM NPOBEPKOM, MO pe3ysbTaTaM KOTOPOM B YCTaHOBJIEHHOM IOpSAKE
BBIHOCHUTCSI COOTBETCTBYIOLIEE 3aKIFOUCHHE.

3a BpeMs 3alepkKKA B NyTH 0€3 YBaXUTENbHBIX IPUYUH COTPYIHUKY HE
BBIIUIAYMBAETCS 3apIliaTa, HE BO3MEILIAIOTCS CYTOYHBIE PACXOAbI, PacXojbl Ha
HAEeM HUJIOT0 MOMENICHUS U IPYTHUe PacXObl.

2.5. B cnyyae HacTymieHus B NEPUOJ  KOMAHIMPOBKM  BPEMEHHOU
HETPYJIOCHOCOOHOCTH COTPYAHUK OOsA3aH HE3aMEIJIMTENIIBHO YBEAOMHTH 00 3TOM
paboTomarerns.

2.6. SIBka coTpyaHuKa Ha paboOTy B JIeHb Bbl€3[a B KOMAaHIUPOBKY WIH B JCHb
IpUe3a U3 KOMaHIMPOBKHU PEIIAETCS 110 JOTOBOPEHHOCTH C aupekTop LIb .

3. Hopsiaok odopMiaeHHs CAYyKeOHBIX KOMAHIUPOBOK

3.1. Opopmnenue caysxcedonwvix Komanouposok no Poccuu u 6 cmpanvr CHI'.

3.1.1. IInaHupoBaHM€ KOMaHIUPOBOK OCYIIECTBIAECTCA HAa  OCHOBAHUU
KOMILJIEKCHOTO TUIAaHa KOMaHJIUPOBOK Ha roji, YTBEpKAEeHHOro aupekropoM LIb no
COTJIACOBAHUIO C TJIABHBIM OyXTaJTepOM.

Koutpons 3a 3P(heKTUBHOCTHIO HMCIOJIB30BAHUS KOMAHIUPOBOYHBIX PACXO0B
BO3JIaraeTcsi Ha OyXrajaTepHIo.

3.1.2. BHennaHoOBbIE KOMAaHIUPOBKHU COTPYJHHUKOB OCYLIECTBIIIOTCS IO PELIEHUIO
mupektop IIb Ha ocHOBaHMM CIy>KEOHOW 3amUCKU JUIA, WHUIIMHPOBABIIIETO
BbIE3]l, TPY HAJIWYUU (PMHAHCOBBIX CPEJCTB HAa KOMaHJIUMPOBOYHBIE PacXojibl (3a
CUET CPEJCTB OT IUIATHOM EATEIbHOCTH).

3.1.3 OcHoBaHueM Jii KOMaHIUPOBAHHS COTPYJHUKOB CUHTAETCS CIy>KeOHOE
3a7laHUE (¢. T-10a) PYKOBOAUTEIA CTPYKTYPHOTO MOJIpa3acieHus
(YNOJTHOMOYEHHOTO JJOJHDKHOCTHOTO JIUI[A) COTPYIHUKY.

3.1.4. Tlocne momydeHusi CIyxKeOHOTO 3aJaHUsi KOMAHIUPYEMBIH COTPYIHUK
COCTaBJISIET CMETY KOMAHJMPOBOYHBIX PacxoJ0B (MpelBapUTENbHBIM pacyeT) H
COTJIaCOBBIBAET €€ B OyXTraiTepuHu.

3.1.5. Ilocne cormacoBanus CMETHI KOMaHAMPOBOYHBIX PACX0/I0B KOMaHIUPYEMbIN
COTPYJHUK TepenaeT Cay:KeOHOe 3aJaHue M CMETy B KaJpOBYHO CIYXKOy (HE
Mo3JHee MATH AHEH 10 Hayala KOMAaHAWPOBKM) JUIsl COCTaBJIEHUs IpHKa3a Ha
KOMaHIUPOBKY.

Ha ocHOBaHMM TOJIy4eHHOTO CIIy>)KEOHOTO 3aJaHusl KaJapoBasi CIy»K0a TOTOBUT
npukaz (¢. T-9) o HampaBieHWH COTPYJHUKA B KOMAHIUPOBKY WA TPHUKA3
(pacriopspKeHHe) 0 HampaBJICHUH COTPYIHUKOB B KOMaHAUPOBKY (¢. T-9a).
KoMaHmupoBOUHBIE ~ JOKYMEHTBI,  CIYXEOHO€  3aJlaHhe  MOAMHUCHIBAIOTCS
nupexropom Lb.



FOpHCTKOHCYIBT 3HAKOMUT KOMaHJIMPYEMOI'O COTPYJIHUKA C MPUKA30M U BBIIAET
emMy ciy:keOHOe 3aJlaHue.

OpHoHEeBHAsI KOMaHANPOBKa oopmisieTcs mpukazoM aupexropa Lb.

3.1.6. He no3gnee yeMm 3a Tpu pabouyux AHS IO Hayaia KOMAHIUPOBKHU KOIIHS
prKa3a 0 KOMaHJIUPOBKE U CMETa KOMaHIUPOBOYHBIX PACX0JI0B HAMPABIIAIOTCS B
OyxranTepuro JUisi 3akaza JeHer (mepeBoja JieHer Ha OaHKOBCKYIO KapTy
KOMaHJIUPOBAaHHOMY COTPYAHUKY).

3.1.7. ®akt BBIOBITHS COTPYAHHKA B KOMaHAMPOBKY (uxcupyercs B Kypname
yueTa paOOTHHUKOB, BBIOBIBAIOLINX B CIYKEOHBIE KOMaHIUPOBKH.

3.1.8. B HCKIIIOUMTENBHBIX CITy4dasiX, CBI3aHHBIX C OCYIIECTBICHUEM BHETIAHOBBIX
BBIC37IOB, KOTJa NPOU3BECTH OGOpMIICHHE CIy)KEOHOM KOMaHIWPOBKH HE
NPEACTABIIAECTCS BO3MOXKHBIM, JIOMYCKaeTcs BbIe3[] Oe€3 HW3JaHHs IpUKa3a o
koMaHaupoBke. [locneayroiiee n3ianrue nprukaza 0 KOMaHAUPOBAHUH COTPYIHHUKA
OCYUIECTBIISICTCSl B TEUEHHE CIICYIONIET0 padovero JHs.

3.2. Ogpopmnenue cayriceOHbIX KOMAHOUPOBOK 3a PYOediC.

3.2.1. llensimMu 3arpaHKOMaHIUPOBOK SIBJISIIOTCSI:

Hay4YHbIE CTAXXUPOBKH, B TOM YHCJIE MMOBBIIICHUE KBATU(UKAIUY;
HAy4YHO-HCCIeI0BaTeNIbCKas paboTa;

ydacTue B MEXAYHapOAHbIX opyMax (KOHPEepeHIUsAX, KOHIpeccax, CUMIIO3nyMax
UT. 1.);

IIPOBEJICHHE [TEPETOBOPOB;

JIpYTHE LN ¢ pa3pemenus qupekrop Lb.

3.2.2. OCHOBaHHEM 3arpaHKOMAaHAUPOBKHU CITYKUT:

JIOTOBOP O COTPYJHHUYECTBE C 3apyOekKHBIM 00pa3oBaTElIbHBIM, HAyYHBIM
YUpEKIACHUEM;

JIOTOBOP Ha BHEIIHEAKOHOMUYECKYIO JEATEIBHOCTD;

. ouManbHOE MpUTJIANIEHHEe HAa Y4YacTHE B MEKIYHapOJIHBIX (hopymax
(koH(pEepeHIUAX, KOHTPECCaxX, CUMIIO3UyMax U T. II.).

3.2.3. OTBercTBEHHOCTh 3a OOOCHOBAaHHOCTH 3arpaHKOMAaHJUPOBKUA HECET
PYKOBOJIUTEIb COOTBETCTBYIOIIETO CTPYKTYPHOIO MOAPA3ACIICHHUS.

Hanpapiienue coTpyaHuKa B 3arpaHKOMaHAMPOBKY OQOpPMIISIETCS NPUKA30M
nupekrop L[b. B npukase yka3siBaercs:

. (bamuus, UMsi, OTYECTBO, JOJKHOCTh KOMaHUPYEMOTO COTPYIHUKA;

. B KaKylo CTpaHy (ropoj), Ha KakoWl CpOK, C KaKOW IIeJIbI0 U 32 Y€l cueT
KOMaHJUPYEeTCA COTPYAHUK.

K npuka3y npunaratorcs:

. NepeBeJICHHbIE HA PYCCKUM S3BIK JOKYMEHTBI, TMOCTYNUBIIUE OT
NPUHUMAIOLIEH CTOPOHBI (BBI3OB);

CMeTa KOMaHIMPOBOYHBIX PACXO/IOB.

3.2.4. dakTuyeckoe BpeMs mpeObIBaHUS B KOMaHAMPOBKE 3a Tpeaenamu Poccun
OINpENENSIETCS:

a) B cCllydae KOMAaHIUPOBKM B CTpaHbl, C KOTOPbIMH YCTAHOBJIEH IOJIHBII
NOTPAaHUYHBIA KOHTPOJIb — IO OTMETKaM KOHTPOJIbHO-IPOIYCKHBIX IYHKTOB B
3arpaHU4YHOM IaCIIOPTE;



0) B cilyyae KOMaHJAMPOBKH B CTPaHbl, C KOTOPbIMH HE YCTAHOBJIEH WJIH YNPOLIEH
MOTPAHUYHBIA KOHTPOJIb, — MO MPOE3AHBIM JOKYMEHTaM, HPEACTaBISIEMbIM
PabOTHUKOM I10 BO3BPAILEHUU U3 CITY>KEOHON KOMaHIUPOBKHU;

B) B Clly4a€ OTCYTCTBHS OTMETOK B COOTBETCTBHM C TOJMYHKTAMH «a» U «O»
HACTOSILIETO IYHKTA CYTOYHBIE PAacXo/ibl KOMaHAUPOBAHHOMY COTPYIHUKY HE
BO3MEUIAIOTCS.

3.2.5. Ecnu cOTpyIHHK MOJYy4YMSI AaBAHC HAa KOMAaHJAMPOBOYHBIE PACXOJbl, HO HE
BbIEXaJl B KOMaHJIUPOBKY, OH O0fi3aH B TE€UYEHUE TpeX padouux IHEH co JHS
OPUHATHSA PELICHUS 00 OTMEHE MOE3JKM BO3BPATUTH B KAcCy MOJIyYEHHBIE UM
JIEHEXHbIE CPEACTBA B BAJIOTE TOM CTPaHbl, B KOTOPOW OBLI BBIJAH aBAHC.

3.3. Bbmaqa ACHEKHBIX CPEACTB HA KOMAHAUPOBOYHLIC pPacxXoabl

3.3.1. ®unHaHcHpOBaHME KOMAHJIUPOBOYHBIX pAaCXOJOB TMPOU3BOAMUTCA B
COOTBETCTBUM C NPEIBAPUTEIBHO YTBEPXKACHHBIM IpaMKOM KOMaHIUPOBOK 3a
CYeT CyOCHIHA.

BHemnnaHoBbIE KOMaHIUPOBKH OCYILECTBIISIFOTCS 3@ CUET CPEJACTB CyOCHAUM.

3.3.2. Bbelgaua KOMaHIMPYEMBIM COTPYJHUKAM JICHEXKHBIX CpPEICTB Ha
KOMaHJMPOBOYHBIE ~ PACXOABl  OCYIIECTBIIETCSI HAa  OCHOBAaHUU  CMETHI
(mpeABapUTENbHOIO pacuyera) KOMaHAMPOBOYHBIX PACXOJOB, W IMpHKaza o
HaIlpaBJICHUHU COTPYIHHUKA B KOMaHIUPOBKY.

3.3.3. [Ipu xomaHaupoBKax 1o Poccuu aBaHc BbIAAETCS B pyOIIsIX.

3.3.4. Ilpu 3arpaHKOMAaHJIMPOBKE YUYPEKIECHUE OOECHEUMBAET COTPYIHHKA
JEHEKHBIMH CpPEJCTBAMH B HAIMOHAIBHOM BaJIOT€ CTpPaHbl MpPeObIBaHUSA
COTpPYIHHKA WJIH B CBOOOJHO KOHBEPTUPOBAHHOW BAJIIOTE.

3.3.5. Bpimaua AeHEKHBIX CPEACTB HA KOMAHAUPOBOYHBIE PACXOAbI TPOU3BOIUTCS
NyTeM BbIJJaYM HAJIMYHBIMH M3 KAacChl OyXTaliTepuu JuMOO Ha OaHKOBCKYIO
KApTOYKY COTPYIHHUKA.

JleHexXHbIE CpeNCTBa B BAOTE HAa 3arpaHKOMAaHIMPOBKY IEPEUHCISIOTCS Ha
OaHKOBCKYIO KapTy COTPYAHHKA.

3.3.6. Ecim nns OKOHYATENBHOTO pacdeTra 3a KOMaHIUPOBKY HEOOXOIUMO
BBIIUIATUTh  JIONIOJIHUTEIIBHBIE CPEJICTBA WM COTPYAHUKOM HE IOJIyYCHBI
aBaHCOBBIE  CpEJCTBA Ha  KOMaHAMPOBKY, HUX  BbIIUIATa  COTPYJHUKY
OCYUIECTBIISIETCS B PyOJIsIX Mo oduimanbHoMy oOMeHHOMY Kypey banka Poccun k
WHOCTPAHHBIM BaJllOTaM CTpaH MpeObIBaHMS, YCTAHOBJICHHOMY Ha JE€Hb
YTBEPKJICHUSI aBAHCOBOTO OTYETA.

3.3.7. Ilpoe3aHble TOKYMEHTHI MIPUOOPETAIOTCS KOMaHAUPOBAHHBIM COTPYIHUKOM
CaMOCTOATENbHO  TOJBKO  MOCTE  MOJYy4YeHUs  JACHEXKHBIX  CpPEIACTB  Ha
KOMaHIUPOBOYHBIE PACXO/IbI.

4. F'apaHTHN U KOMIIEHCALMY NPU HANPABJIEHUH COTPYIHUKOB B CJIy:KeOHbIE
KOMaH/IMPOBKH



4.1. 3a KOMaHAMPOBAHHBIM COTPYJIHHUKOM COXPAHSIETCS MECTO pPabOThI
(IOKHOCTB) U CpeHUM 3apaboTOK 3a BpeMsi KOMaHAMPOBKH, B TOM 4YHCIIE U 3a
BpeMs MTPeObIBAHUS B ITYTH.

Cpennuit  3apaboTOK 3a BpeMsi MpeObIBaHUS COTPYAHHKA B KOMaHIAHPOBKE
COXpaHsieTCsl Ha Bce paboure JHU HEACNH M0 rpaduKy, YCTAaHOBJICHHOMY IO MECTY
MOCTOSIHHON PaboThI.

4.2. KoMaHIupOBaHHOMY COTPYAHUKY YUPEXKJIEHUE 00513aHO BO3MECTUTD:

. pacxo/ibl Ha MPOE3/T;

. pacxo/ibl 10 HAaMY KHUJIOTO TOMEIIEHUS;

. JIOTIOJIHUTENIBHBIE PACXO/Ibl, CBSI3aHHBIEC C MPOKUBAHUEM BHE IMOCTOSIHHOTO
MECTOXKUTENIbCTBA (CYTOUHBIE);

. JIpyTru€ pacxoibl, TMPOU3BEICHHbICE C pa3pelieHus WIA BeaoMa
aMUHUCTPALIVH.

4.3. Pacxo/ibl Ha IPOE3]] yUPEKICHUE BO3MEIIAET COTPYIHUKY:

. JI0 MeCTa KOMaHAUPOBKU U 0OPaTHO;

. U3 OJIHOTO HACCJICHHOT0 TIyHKTa B JAPYyro (€clim COTPYIHHK

KOMaHJAUPOBaH B HECKOJIbKO OpraHM3aldid, pPACHOJIOKEHHBIX B Pa3HbIX
HACEJICHHBIX ITyHKTAaX).
B coctaB 3TuX pacxogoB BXOMAT:

. CTOMMOCTb MPOE3JHOTO Ouiiera Ha TPAHCHOPT OOIIETO MOJIb30BaHUS
(camoneT, moe3g u T. 11.);

. CTOMMOCTb YCIIYT 10 0(hOPMIICHUIO TIPOE3THBIX OUTIETOB;

. pacxo/ibl Ha OIIaTy MOCTENBHBIX MPUHAJICKHOCTEH B TTOE3/1aX;

. CTOMMOCTb MPOe37a 10 MecTa (BOK3al, MPUCTaHb, a3POIOPT) OTIPABICHUS

B KOMaHAMpPOBKY (OT MecCTa BO3BpalllCHHs U3 KOMAaHAUPOBKH), €CIA OHO
pPacnoJioKeHO BHE HACEJIEHHOTO MYHKTA, IJIe COTPYIHUK padOTaeT.

Pacxo/pl Ha mpuoOpeTeHne NPoe3THOro TOKYMEHTa Ha BCE BHUJIbI TPAHCIIOPTA MPH
CIIEJOBAaHUM K MECTY KOMaHAMPOBAHUS U OOPAaTHO K MECTY MOCTOSSHHOW pabOThI
BO3MEILAIOTCS B COOTBETCTBUHM C NPEACTABICHHBIMHA JOKYMEHTAMHU.

4.4. Pacxoapl Ha mpoe3n no Poccuu KOMIEHCHUPYIOTCSI B COOTBETCTBUHU C
MOJAIYHKTOM «B» myHKTa 1 moctanosnenus [Ipasutenscta ot 02.10.2002 Ne 729.
Bo3memenne pacxogoB Ha Mpoe3l, MPEBBIIAONMX pPa3Mep, YCTAHOBIICHHBIN
JAaHHBIM IIYHKTOM, NPOU3BOJUTCS MO (PAKTUYECKUM pacxojiam 3a CYET CPENCTB OT
OKa3aHMs MJIATHBIX YCIIYT C pa3pelieHus: JUPEKTOpa.

4.5. Ilpn HanpaBiaEeHUN COTPYIHHMKA B 3arPaHKOMAHAMPOBKY €MY JOMOJHUTEIBHO
BO3MEILAIOTCS PACXOIbI:

. Ha oopMJIeHUE 3arpaHnacnopTa (BU3bl, JAp. BBIE3JHBIX JOKYMEHTOB);
. Ha oopMIIeHHE 0053aTEIbHON MEAUITMHCKOM CTPaXOBKH;

. 0 yIuIaTe 00sA3aTeIbHBIX KOHCYJIBCKUX U a3POJIPOMHBIX COOPOB;

. o yriaTe cOOpoB Ha MPaBO BbhE3/1a WIHM TPAH3UTA aBTOMOOWIIS;

. 0 yIUIaTe MHBIX 00s3aTENbHBIX IJIaTeKel 1 cOOpOB.

4.6. Ecnim nmo mecta KOMaHIUPOBKM MOXHO J00paThCsi pa3HBIMU BHUIAMU
TPaHCIIOPTa, PYKOBOJCTBO YUPEXKICHHS BIpPaBE IO CBOEMY BBIOOPY OIUIATUTH
COTPYHUKY OJIMH U3 HUX.



4.7. Pacxoapl Ha MPHOOpPETEHUE MPOE3THOTO JOKYMEHTA Ha BCE BUABI TPAHCIIOPTA
IpU CIEAOBAHWU K MECTY KOMaHIMPOBAaHUS U OOpAaTHO K MECTY IOCTOSIHHOM
paboThl BOZMELIAIOTCSI B COOTBETCTBUHU C MIPEICTABICHHBIMU JOKYMEHTaMH.

4.8. Ilpu xomanaupoBkax 1o Poccun pasmep CyTOUHBIX COCTABIISET:

. 500 py0. 3a Kax/blil 1IeHb HAX0XK/IEHUSI B KOMaHIUPOBKE;

[Tpu HampaBieHUH COTPYIHUKA B KOMaHAMPOBKY 3a rpaHuily u3 Poccuu cyrounble
BBIIUIAYMBAIOTCS B pa3Mepe M MOpsIKE, YCTAHOBJIEHHOM IOCTAaHOBJICHHUEM
[TpaButensctBa oT 26.12.2005 Ne 812. C paszpemenuss aupekropa b npu
HAIpaBJICHUU COTPYAHMKA B 3arpaHKOMAaHIMPOBKY CYTOUHBIE MOTYT OBITh
YBEJIIMYEHBI 33 CYET CPEICTB OT IJIATHBIX YCIIYT.

B cinydae Oosie3HM COTpYJHHKA BO BpeMs HAXOXKIEHHUS B KOMAaHIHWPOBKE €My Ha
OOIIMX OCHOBAHMSAX BBITIAUYMBAIOTCA CYTOUHBIE B TEUCHHE BCETO BPEMEHH, MOKa
OH HE MMEET BO3MOKHOCTH MO COCTOSHUIO 3/J0OPOBBS MPUCTYIUTH K BHITTOTHEHHUIO
BO3JIO’KEHHOTO Ha HEro CIyKEOHOro MOPYYEHHs] WM BEPHYTHCS K MOCTOSSHHOMY
MeCTy paOOTbl, HO HE CBBILIE JIBYX MECSLIEB.

Bbimiata cyTOYHBIX MpPOU3BOJAUTCS TaKKe, €CIM 3a00JeBUIMM HaXOAWJICS Ha
JEYEHUU B CTAllMOHAPHOM JIeYeOHOM YUYpPEKICHHHM, Ha OCHOBAaHUHU IIPHKa3a O
IPOJIEHUU CPOKA KOMaHAUPOBKHU B YCTAHOBJIIEHHOM IOPSIZIKE.

4.9. Tlpu xomanmupoBkax 1o Poccunm pacxoipl Ha HAaeM XHWIbS BO BpeMs
KOMaHJMPOBKHU (MIPU HATMYHUU MOJATBEPKIAIOUINX JOKYMEHTOB) 3a CUET CPE/ICTB
cyocuanii He moryT npeBsimath /000 py6. B cytku. [Ipu oTCyTCTBHM TOKYMEHTOB,
MOATBEpKAAIOMUX 3TH pacxosl, — 500 py0. B cyTKH.

[Tpu HampaBiIeHUH COTPYAHUKA B KOMAHIUPOBKY 3a TPAHUILYy pa3Mep BO3MEIICHHUS
pacxo/oB Ha HAE€M JKWJIbsl 3aBUCUT OT CTpaHbl moe3nku. [Ipu ero ompenenenun
pykoBoacTBytoTcsa mnpukazoM Munduna ot 02.08.2004 No 64n. Bo3merienue
pacxo/loB Ha HaeM JKWIbsi BO BpPEeMsl KOMaHIWPOBKH, MPEBBHIMIAIOIINX pa3Mep,
YCTaHOBJIEHHBIN JIaHHBIM ITYHKTOM, IIPOU3BOJIUTCS MO (PaKTUYECKUM pacxojam 3a
CUeT CpEICTB OT OKa3aHUs IUIATHBIX YCIAYr C pa3pelieHust JIUpeKTopa
(opopMIIEHHOTO COOTBETCTBYIOIIUM MTPUKA30M).

4.10. Pacxompl, CBsS3aHHbIE C KOMaHJIWPOBKOM, HO HE€ IMOJATBEPKICHHbBIC
COOTBETCTBYIOIIMMHU ~ JOKYMEHTaMH, COTPYJIHUKY HE BO3MELIAIOTCA  WJIH
BO3MEUIAIOTCS B MUHUMaJIbHOM paszMepe. Pacxoipl B CBS3UM C BO3BpalllEHUEM
KOMaH/JMPOBAaHHBIM COTPYJHUKOM OuWjeTa Ha IMO0e€3/, CaMoJIeT WIH JApYyroe
TPAHCTIOPTHOE CPEJCTBO MOTYT OBITh BO3MENICHHI C pazpemeHus aupexktop LIb
TOJIBKO MO YB@XWUTEIHHBIM TNPUYMHAM (pelieHne 00 OTMEHe KOMaHIMPOBKH,
OTO3BaHME W3  KOMaHAMPOBKH, OOJE3Hb) TNPU  HAJUYUM  JOKYMEHTA,
MOJITBEPKIAIOIIETO TAKUE PACXOIBI.

B ciiydae oTCyTCTBUS y COTpYIHUKA MOATBEPKAAIOIINX TOKYMEHTOB 00 OOMeEHe
BaJIOTBI, B KOTOPOW BBIJAH aBaHC, Ha HAI[MOHAJIBHYIO BANIOTY CTPaHbI
npeObIBaHMsI, TMepepacueT pacxol0B, OCYIIECTBIECHHBIX B KOMAaHIMPOBKE U
MOJITBEPXKIECHHBIX JTOKYMEHTAJIBHO, OCYLIECTBIISAECTCA HCXOAS M3 OQPHUIHAIBHOTO
OOMEHHOr0 BaJIOTHOIO Kypca, ycraHoBieHHoro bankom Poccum Ha neHb
YTBEPKACHHS aBAHCOBOTO OTYETA.

Bo3menenne pacxonoB Ha MEpPEeBO3KY Oaraka BECOM CBBIIE YCTaHOBJIEHHBIX
TPAHCTIOPTHBIMH NMPEANPUATUSIMU NPEEIIbHBIX HOPM HE MPOU3BOJIUTCS.



Bosmemenne pacxonoB Ha cinykeOHbIEe Telne(OHHbIE MEPEroBOPhl MPOBOIUTCS B
pa3Mepax, COTJaCOBAHHBIX C JIMIIOM, IPHUHSBIIMM pEIICHHE O KOMaHAWPOBaHWUU
COTPYJHUKA.

4.11. CotpynHMKy, HalpaBIE€HHOMY B OJHOJHEBHYIO KOMaHIUPOBKY, COIVIACHO
crtatbsiM 167, 168 TpyaoBoro koaekca P®, omiaunBaroTes:

— CcpeAHMi 3apabOTOK 3a I€Hb KOMaHANPOBKU;

— pacxo/pl Ha IPOE3T;

— UHBIE PACXO/Ibl, IPOU3BEIECHHBIE COTPYIHUKOM C Pa3pelIeHUs JUPEKTOpa.
Cytounble (HagOaBKU B3aMEH CYTOYHBIX) MPU OJHOJAHEBHOM KOMAHJIMPOBKE HE
BBIIIAYUBAIOTCA.

5. Ilopsiiok oTYETA COTPYAHUKA O CJIY:KeOHOH KOMaHIUPOBKeE

5.1. B Tedenme Tpex pabouyux JHEH CO JHS BO3BpAIlCHUS U3 CIY)KeOHOU
KOMAaHJIUPOBKH COTPYAHHUK 00s3aTeIbHO J100(OPMIISIET JOKYMEHTBHI, KOTOpHIC
OBLIIM COCTaBIICHBI MEpe]] OTHE3/I0OM, U 3aMO0JIHAET aBaHCOBBIN oTueT (¢. 0504505)
00 M3pacxo/I0BaHHBIX UM cyMMax. B cimyxkeOHoM 3ananuu (¢. T-10a) coTpyanuk
3anonHseT rpady 12 «Kparkuii oT4eT O BBINOJHEHWUU 3aJaHUS». DTOT OTUYET
COTJIACOBBIBAETCS C PYKOBOJAMUTENEM CTPYKTYPHOTO MOIPA3/ACIICHHUS.

ABaHCOBBIN OTYET COTPYIHHUK MPENOCTaBIsET B Oyxranteputo. OITHOBPEMEHHO C
aBAaHCOBBIM OTYETOM COTPYJHHUK IeperacT B OyXrajaTepuio JOKYMEHTBI, KOTOPhIC
MOATBEPAKAAIOT €T0 PACXO/IbI U MPOU3BOACTBEHHBIN XapaKTep KOMaHIUPOBKH:

. MPOE3/THbIC OUJIETHI;

. cyeTa 3a MPOKUBAHUE;

. yeku KKT;

. TOBapHBIC YEKH;

. KBUTAHIIUU JICKTPOHHBIX TEPMUHAIOB (CIHIIBI);

. KCEPOKOITMH 3arpaHIaciopTa ¢ OTMETKaMU O TIEPECECUCHUH TPaHUIIbI (TIPU
3arpaHKOMaHJIUPOBKaX);

. JIOKYMEHTBI, TOATBEPXKIAIOIINE CTOMMOCTh CIY>KEOHBIX TelnedOHHBIX

IIEPEroBOPOB, U T. JI.

5.2. OcCTaToK JEHEXHBIX CPEACTB, IPEBBIAONIMI CYMMY, HCIOJBb30BaHHYIO
COTrJIaCHO aBaHCOBOMY OTYETY, MOJJIEKUT BO3BPALIEHUIO COTPYIHUKOM B Kaccy He
No37Hee Tpex padounx AHEH nmociae BO3BpAlIEHUS U3 KOMaHIUPOBKH.

B ciydyae HeBO3BpalleHUs] COTPYAHUKOM OCTAaTKa CPEICTB B ONPEEICHHBIA CPOK
COOTBETCTBYIOIIas CyMMa BO3MEIIAETCS B MOPSAJIKE, YCTAHOBICHHOM TPYIOBBIM H
IpaKIaHCKO-TIPOLECCYyaIbHBIM 3aKOHOIATEIBCTBOM.

5.3. He mo3nmnee Tpex paboymx HOHEW CO JHS BO3BpAlIEHUS W3 CIIY>KCOHOMH
KOMaHJIUPOBKU COTPYAHUK TOTOBHUT M MPEJCTABISCT TUPEKTOPY MOTHBIA OTYET O
npojielaHHOW MM paboTe MO0 y4acTHH B MEPONPHSITHH, Ha KOTOPOE OH OBLI
KOMaHIUPOBaH.

CoTpyaHUKOM, KOMaHIUPOBAHHBIM JUIsl BBIMIOJTHEHUS OINPEICICHHBIX 3aj7ad, K
OTYETy O KOMAaHJMPOBKE TPUIIATAIOTCA OPUTHHAIBI JIMOO KCEPOKOTHH



JIOKYMEHTOB, TOJYYEHHBIX UM WM TIOJIMMCAHHBIX W BPYYEHHBIX UM OT WUMEHU
yUpexKACHUS.

CoTpyIHUKOM, KOMaHIUPOBAHHBIM JJII y4acTHUsl B KaKOM-JMOO MEPOIpPHUSATUH, K
OTYETYy O KOMAHJHUPOBKE TMpHUJIAraloTcsi IMOJIYYCHHbIE WM, KaK YYaCTHUKOM
MEpPOTIPUATHS, MaTEPUAIIBI.

6. OT3bIB COTPYIHUKA W3 KOMAHIAHUPOBKH MM OTMEHA KOMAHIUPOBKH
OCYILECTBJIAETCS B CJIeAYIOIIeM MOPsAKe

6.1. CoTpyaHuK TOTOBHT CIy)KEOHYIO 3amucKy Ha uMmsa aupekrtopa IIb ¢
OOBSCHEHHEM TPUYMH O HEBO3MOXKHOCTH HAINpaBIICHWS B KOMAaHIWPOBKY WIH
OT3bIBa W3 KOMaHIUPOBKH J0 NUCTCUCHUS €€ CPOKa.

[Tocne pemenus aupektopa IL{b roroBurcs mpukas 06 0TMEHE KOMaHIUPOBKHU HITH
OT3BIBE U3 KOMaHIUPOBKHU.

Bo3menienre  pacxoloB  OTO3BAaHHOMY W3  KOMAaHIUPOBKH  COTPYIHUKY
MPOU3BOJUTCS HA OCHOBAaHMM ABAHCOBOTO OTYETa W NPWIOKEHHBIX K HEMY
JIOKYMEHTOB.

6.2. KomannupoBka MOXKET ObITh MpPEKpallleHa JOCPOYHO 0 PEHICHUIO UPEKTOpa
b B ciyyasix:

. BBITIOJIHEHUS CITY>K€OHOTO 3a/1aHUsl B TIOJTHOM 00BEME;

. 00JIe3HN KOMaHIUPOBAHHOTO, HAIMYHUS YPE3BBIYAHBIX CEMEHHBIX U MHBIX
00CTOSITENHCTB M MHBIX O0CTOSITEILCTB, TPEOYIOMHUX €r0 MPUCYTCTBUS IO MECTY
MTOCTOSTHHOTO TTPOKUBAHMS;

. HaJM4usl CIy>KEOHOU HEOOXOAUMOCTH;

. HapyIIEHUs COTPYAHUKOM TPYIOBON NUCIUILIMHBI B TIEPUO HAXOXKICHUS
B KOMaHIUPOBKE.

6.3. OTbe3n B KOMaHIUPOBKY O3 Hajjiexaiiero opopMieHUs HOKYMEHTOB IIO
BUHE COTPYJHHKOB CUMTAETCSd TPOTYJIOM H BIEYET 3a CO0O0W Mephl
JTUCIUTIIMHAPHOTO B3BICKAHUS B COOTBETCTBUU C TPyAOBBIM KOJEKCOM.



